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Interstate Compact Reference Guide 

 

HOW-TO GUIDE FOR SUBMITTING APPLICATIONS FOR INTERSTATE TRANSFER, 
REPORTING INSTRUCTIONS, COMPACT ACTION REQUESTS, PROGRESS REPORTS, 
VIOLATION REPORTS, AND REPLIES TO EACH. 

ALL ABOUT INTERSTATE  COMMISSION FOR ADULT  OFFENDER SUPERVISION  

The Interstate Commission for Adult Offender Supervision (ICAOS) oversees the day-to-day operations of the compact and 
was created to ensure cooperation in the transfer of offendersõ supervision within compact rules. ICAOS promotes public safety 
and offender accountability  and builds expertise and leadership to improve  compact oversight, administration , and case 
outcomes. ICAOS also provides legal guidance and interpretation and networking for community supervision and compact 
administration professionals. 
 

CONTACT  INFORMATION  

Texas Interstate Compact e-mail address is: texas.interstate@tdcj.state.tx.us 

Telephone # is 512-406-5990 

Fax #ôs are: 512-452-0469 & 512-454-3096 Fax # for Reporting Instructions 512-459-9439 

Kathie Winckler-Commissioner (281) 558-1451 

Stuart Jenkins Compact Administrator (512) 406-5401 

Regina Grimes ðDirector and Deputy Compact Administration (DCA) (512) 406-5989 

Ethel White ð Assistant Director (512) 406-5987 

Sylvia Mokarzel ð DCA Offenders A-G (512) 406-5985 

Rey Selvera ð DCA Offenders H-P (512) 406-5998 

Cheryl Monroeð DCA Offenders Q-Z (512) 406-5974 

WHO IS SUBJECT TO TH E INTERSTATE COMPACT ? 

APPLIES TO ALL FELON IES AND SOME MISDEME ANORS. 

MANDATORY ACCEPTANCE BY RECEIVING STATE (ICAOS RULE  3.101) 

An offender is eligible for transfer and it is mandatory that the receiving state accepts him if: 

¶ He has 90 days or more remaining on supervision at the time the sending state transmits the transfer request AND 

¶ He has a valid plan of supervision; AND 

¶ He is in substantial compliance with the terms of supervision in the sending state; AND 

¶ He is a resident of the receiving state; OR 

mailto:texas.interstate!@tdcj.state.tx.us


 

4 

¶ He has resident family in the receiving state who are willing and able to assist the offender; AND 

¶ He can obtain employment in the receiving state or has a means or support 

 NOT ALL MISDEMEANORS ARE ELIGIBLE. A  MISDEMEANOR OFFENDER WITH  ONE OF THE 

FOLLOWING OFFENSES WHO HAS A  YEAR OR MORE ON SUPERVISION  AT  THE TIME  

OF THE REQUEST AND  WHO MEETS THE CRITERIA AS SET FORTH IN  RULE 3.101 

QUOTED ABOVE IS ELIGIBLE  FOR MANDATORY  TRANSFER.  ELIGIBLE MISDEMEANORS ARE 

LISTED IN RULE 2.105.   THEY ARE:   

(1) OFFENSES IN WHICH A PERSON HAS INCURRED DIRECT OR THREATENED PHYSICAL OR 

PSYCHOLOGICAL HARM;   

(2) OFFENSES INVOLVING THE USE OR POSSESSION OF A FIREARM;   

(3) SECOND OR SUBSEQUENT MISDEMEANOR OFFENSES OF DRIVING WHILE IMPAIRED BY DRUGS 

OR ALCOHOL;  AND  

(4) SEXUAL OFFENSES THAT REQUIRE SEX OFFENDER REGISTRATION 

D I S C R E T I O N A R Y  T R A N S F E R  O F  S U P E R V I S I O N  ( R U L E  3 . 1 0 1- 2 )  

O F F E N D E R S  W H O  D O  N O T  M E E T  T H E  E L I G I B I L I T Y  C R I T E R I A  C A N  S T I L L  

R E Q U E S T  A  T R A N S F E R .  Y O U  M U S T  P R O V I D E  A  D E T A I L E D  P L A N  O F  

S U P E R V I S I O N  A N D  C O N V I N C E  T H E  R E C E I V I N G  S T A T E  T H A T  T H E  O F F E N D E R  

W I L L  B E  M O R E  S U C C E S S F U L  T H E R E  T H A N  I N  T E X A S .  

 

IMPORTANT INFORMATION FOR SUBMITTING A TRANSFER REQUEST 

1. You must only use forms approved and supplied by the Interstate Commission for Adult Offender Supervision (Rule 

2.104) (available at  www.interstatecompact.org).  

2. Whether seeking mandatory or discretionary transfer of an offender, use the same two forms òTransfer Request,ó and 

òOffender Application for Interstate Compact Transfer,ó THE òOFFENDER APPLICATION FOR INTERSTATE 

COMPACT TRANSFER MUST BE SIGNED BY THE OFFENDER AND WITNESSED.ó   

3. You must keep the original offender-signed document in your files.  The information that the òTransfer Requestó form 

asks for is the information that the rule requires.  That is, if you fill out this form completely and attach the documentation 

listed on the 2d page under òAttachments,ó you  have complied with your obligation to provide offender information.  

4. It is very important that you review the òOffender Application for Interstate Compact Transferó form with the offender 

and be sure he or she understands it before he or she signs it.  Please take a moment to review it for yourself to see why it 

is so important.  One reason the application is important is because by signing the form, the offender waives extradition. 
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5. You must verify the proposed residence and the proposed employment1. Call the sponsor  and/or employer and list the 

date of the contact on the Transfer Request form.   

6. All required documents must be attached and the documents checked for accuracy and completeness.  The Texas Interstate 

Compact Office will not forward transfer packets to the receiving state until a complete transfer packet is received.  

7. An offender seeking to relocate MAY NEVER travel to a receiving state without reporting instructions (RI) issued by the 

receiving state or an acceptance with one exception.  The offender should not be issued a travel permit after a transfer 

request has been made.  A state has a valid reason to reject a case if the offender is found in the receiving state during the 

investigation before the case has been accepted.  

OFFENDER RESIDING IN THE RECEIVING STATE AT THE TIME OF SENTENCING 

RETURNING TO THE STATE IN WHICH THE OFFENDER WAS LIVING AT THE  TIME OF SEN TENCING:  

 
This is the ONLY exception to the general rule that an offender seeking to relocate may not travel to the 
receiving state before acceptance or the issuance of reporting instructions.   The offender may travel to the 
receiving state without Reporting Instructions, BUT the offender is traveling to the Receiving state on a seven (7) 
day travel permit before the Reporting Instructions have been issued by the receiving state. Under no other Rule 
exception may an offender who seeks to relocate to another state travel to the receiving state prior to the issuance of Reporting Instructions 
or acceptance of supervision. Once the Reporting Instructions have been issued by the receiving state, the sending state 
has only 15 days to submit a Transfer Request. The Texas Interstate compact office sends the Supervising officer a 
copy of the reporting instructions issued by the receiving state.  It is the CSOsõ duty to contact the offender and 
advise him/her of the instructions. The Transfer packet must be submitted  to the receiving stateõs compact office within 15 days of 
the issuance of reporting instructions.   YOU DO NOT HAVE 15 DAYS TO SEND THE TRANSFER REQUEST TO 
TEXAS INTERSTATE.  
 
There is also an exception to this exception for sex offenders. Effective January 1, 2008, officers  may not issue a 
travel permit prior to receiving Reporting Instructions on offenders residing in the receiving state at the time of 
sentencing if the offender is a registered sex offender in the sending or receiving state. 

 

TIME LINES  

Action Deadline 
Offenders residing in RS at the time of sentencing/Expedited-Submit 

Request for Reporting Instructions after sentencing or release from 

confinement2 

 

 Within 7 calendar days of sentencing. Issue a 7 day 

travel permit 

 

Issue reporting instructions after receiving request 2 Business days 

Notify sending state of missing documents or incomplete packets 5 business days of receipt 

Respond  to request for missing or incomplete packets * This is  a 

TXICO suspense date if we send a request to the CSO for missing 

docs3.    

5 business days 

                                                      
1 If the offender is a registered sex offender, the receiving state has five (5) business to review the proposed residence to ensure compliance 
with local policies or law prior to issuing reporting instructions. If the proposed residence is invalid due to existing state law or policy, the 
receiving state may deny reporting instructions, even if the offender is a resident of the receiving state.  

2 If the offender is a registered sex offender, no travel permit shall be granted by the sending state until reporting instructions are issued by the 
receiving state.  
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Submission of transfer ñpacketò including the Application , Transfer 

request and attachments  

15 days after the issuance of reporting instructions. 

Submission of transfer ñpacketò including the Application , Transfer 

request and attachments  

15 days after the issuance of reporting instructions. 

Complete investigation and respond to sending stateôs request for 

transfer 

45 days + 5 to receive material 

Notice of Departure on From Texas Cases or Notice of Arrival on  TO 

Texas Cases 

At the time of departure or arrival  

If transfer request is rejected or transfer ñpacketò not sent within 15 

days the offender is to be directed to return to the sending state. 

15 calendar days of rejection of the transfer request or 

failure to send the  transfer ñpacketò. 

Probation Exception/Expedited-Issue an NCIC warrant if offender fails 

to report back to Texas after instructing him to return, if  the transfer 

request is denied after the issuance of reporting instructions or failure to 

send the transfer ñpacketò 

10 calendar days 

Reporting after acceptance 120 calendar days 

Request for reporting instructions /Expedited reporting instructions for 

emergency circumstances. Issue reporting instructions after receiving 

request. 

2 business days.  The receiving state must agree that it is 

an emergency. 

Submission of a complete transfer ñ packetò for emergency  

circumstances.  

7 days of issuance of reporting instructions 

If transfer request is rejected or transfer ñpacketò not sent within 7 days 

the offender is to be directed to return to the sending state. 

7 calendar days of rejection of the transfer request or 

failure to send the  transfer ñpacketò. 

Offender is entitled to Probable Cause hearing in or reasonably near the 

place where the violation occurred   

The time of the hearing is not specified by the rules 

Written report of probable cause hearing prepared and submitted by the 

receiving state 

10 business days 

If probable cause is found, the offender is to be held in custody and the 

sending state must notify the receiving state of the decision to retake or 

other action 

15 business days 

Progress Reports At least 1 time per year or upon request 

Violation Reports 30 days 

Texas response to Violation Report 10 days 

 Mandatory Retaking of an offender after he has committed 3 

significant violations at different times or a felony conviction. 

10 calendar days from the offenderôs failure to appear in 

the sending state  

 

 

 

 

 

 

                                                      
3 The TIR may be returned if there is no response to the request for missing documents. 
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FILLING OUT THE FORM S 

When filling out the ICAOS forms, remember that the top part is always the same.  It is very important that all 
the information, if applicable, must be completed. Even if the information is redundant, put the information in. 
Also, make sure that you use the most updated forms, and do not use obsolete forms. Check the web site for a list 

of the most updated versions.  The forms are straightforward for the most part.  At the bottom of each form, make 
sure that you put in your name, the county, phone and fax numbers and email address. This will save a lot of time if 

you need to be contacted. 
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TRANSFER REQUESTS 

After it has been verified that the offender is eligible for transfer, the Texas officer must submit a completed Transfer 

Request, containing all the required information, to the Texas Interstate Compact Office before allowing the offender to 

leave Texas. It is important to remember that once a Request for Reporting Instructions has been submitted the officer 

MUST submit a Transfer Request. A Transfer Request may be submitted without first submitting a Request for Reporting 

Instructions, but never should a Request for Reporting Instructions not be followed with a Transfer Request (unless, of 

course, the offender changes his mind and decides to stay in Texas). 

 

The Transfer Request must be filled out completely and submitted with the following attachments: 

 

Copy of Signed Offenderôs Application for Interstate Compact Transfer form 

Offenderôs criminal history, including TCIC/NCIC criminal history 

Notice, if applicable, indicating supervision of offender is a victim sensitive matter 

Photograph of offender 

Conditions of supervision 

Any orders restricting contact with victim or other persons 

Any known orders protecting the offender from contact with another 

Information regarding sex offender registry
4
 

Instant Offense details 

Judgment and commitment records 

Information relating to court ordered financial obligations. 

Additionally, the Pre/Post Sentence Investigation should be included, if available. 

 

 

On the next page, there is a sample of a Transfer Request: 

                                                      
4 For the transfer of sex offenders, the sending state must include the following information, in addition to information of registration: (1) 
Assessment; information, including sex offender specific assessments; (2) Social History; (3) Information relevant to the sex offenderõs 
criminal sexual behavior; (4) Law enforcement report that provides specific details of sex offense; (5) Victim information including the name, 
sex, age, and relationship to the offender and the statement of the victim (or representative); and (6) the sending stateõs current or 
recommended supervision and treatment plan. 
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TRANSFER REQUEST 
 

To:  
Where the offender wants to go (ex. 
Oklahoma ISC) 

Date:  
      
 

Type of supervision:             
  Parole  As Appropriate 

  Probation      
  Other:       

Is this case:   
  Victim sensitive 

Is this offender required to 
register as a sex offender in: 

  Sending State 

  Receiving State   

From:  
Texas ISC  

Phone #: 
512-406-5990 

Fax #: 
512-452-0469 

OFFENDER INFORMATION  

Offenderõs full name (last, first, MI): 

AS IT APPEARS ON COURT DOCUMENTS 

Offender number: 
Sending state#:             
Receiving state#:       

AKA:       

SS #:  
IMPORTANT FOR 
IDEN TIFICATION  

FBI#: (if available)  
      

Sex: 
       

Race: 
      

DOB: 

MM/DD/YYYY 

 

OFFENSE INFORMATION  

   Felony 

   Misdemeanor 

   Deferred 

County of Conviction: 
      

Case number: 
      

Instant offense: 
      
 

Instant offense reduced from: 
      
 

Date sentenced:         
Beginning supervision date:         
Termination of supervision date:         

Proposed Institutional release date:       
Offender institution number:         
Supervision period:         

Special Conditions: 

 Yes       

 No 

List Special Conditions: 
      
 

REASONS FOR TRANSFER 

MANDATORY  

   1. Resident of receiving state* within the meaning of the Compact.       
         

  Verified By:         
       Date:       

 2. Resident family AND Employment or Means of Support. 
         Family member name:                 
         Relationship:       
         Address:                                       
         Phone number:       

  Verified By:         
       Date:       

 3. Military member.    Verified By:         
       Date:       

(Revised 2/4/08) 

 

Not CASE #, 
this is SID#, 
SPIN#,  or 
CSCD# 

Choose only one reason! 

All checked 
reasons must be 
verified by 
Sending State 
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    4. Live with family who are military members   Verified By:         
       Date:       

 5. Employment transfer of family member to another state.    Verified By:         
       Date:       

DISCRETIONARY 

 6. Explain: 
               

  Verified By:         
       Date:       

JUSTIFICATION FOR TRANSFE R (Mandatory) 

Expand on the mandatory reason for request for transfer 
 

CURRENT RESIDENCE / LOCATION  

Which State is the offender currently in: 

 Sending State /  Receiving State 

If in the Sending State, is offenderõs current location prison or other institution? 

 Yes /  No 

If in the Receiving State, is the offender in Receiving State with approved Reporting Instructions? 

 Yes /  No*  
*If NO, order the return of this offender to the sending state in order to proceed with the transfer request process. 

RECEIVING STATE RESIDENCE (Must be Verified)  

Offender will reside - name and relationship: 
     ,       

Phone #: 
      

Address: 
      

City: 
      

State: 
      

Zip: 
      

Verified by: 
      

Date: 
      

EMPLOYMENT (Must be Verified)  

Offenderõs employment: 
      

Employerõs street address: 
      

City: 
      

State: 
      

Zip: 
      

Telephone #: 
      

Offenderõs employment supervisor: 
      

Offenderõs job title: 
      

Verified by: 
      

Date: 
      

ATTACHMENTS  
Check all information that is attached to this form: 
 
MANDATORY  

  Offenderõs criminal history 

  Notice, if applicable, 
      indicating supervision of 
      offender is a victim sensitive 
      matter 

  Copy of signed Offenderõs  
     Compact Transfer form 
 

 

  Photograph of offender 
  Conditions of supervision 
  Any orders restricting 

If offender does not meet 
mandatory eligibility for transfer! 

Verified by is the sending stateõs 
supervising officer 
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      offenderõs contact with victim 
      or other persons 

  Any known orders protecting 
      offender from contact with 
      any other person 

  Information about whether  
      offender is subject to sex 
      offender registry  
      requirements in sending state 

with supporting documents 
 
 

 Instant offense details including type and severity of crime. 
  Judgment and commitment 

      records 
  Information relating to court- 

      ordered financial obligations 
IF AVAILABLE  

  Pre-sentence investigation 
      report 

  Psychological evaluation 
  Medical information 
  Supervision history 

 
SEX OFFENDER  

  Assessment(s) 
  Social History 
  Information regarding sex offenderõs criminal sexual behavior 
  Law enforcement report regarding details of sex offense 
  Victim information 
  Current/recommended supervision plan 
  Current/recommended treatment plan 

 

 

 

Supervising Officer/Location: 
Officer/county office/telephone/fax/email 
address 

Date: 
      

Compact Administrator/Designee:  
Texas Interstate representative  

Date: 
      

 

                                                                                                                                                

 

 

 

 

 

 

TRANSFER REQUEST 
 

To:  

Where the offender wants to 

go (ex. Oklahoma ISC) 

Date:  

      
 

Type of supervision:             

  Parole  As Appropriate 

  Probation      

  Other:       

Is this case:   

  Victim sensitive 

Is this offender required to 

register as a sex offender in: 

  Sending State 

  Receiving State   

From:  

Texas ISC  

Phone #: 

512-406-5990 

Fax #: 

512-452-0469 

OFFENDER INFORMATION  

Offenderôs full name (last, first, MI): 

As it appears on court documents 

Offender number: 

Sending state#:             

Receiving state#:       

AKA:       

SS #:  

IMPORTANT FOR 

IDENTIFICATION  

FBI#: (if available)  

      

Sex: 

       

Race: 

      

DOB: 

MM/DD/YYYY  

 

OFFENSE INFORMATION  

   Felony 

   Misdemeanor 

   Deferred 

County of Conviction: 

      

Case number: 

      

Instant offense: 

      

 

Instant offense reduced from: 

      

 

Date sentenced:         

Beginning supervision date:         

Termination of supervision date:         

Proposed Institutional release date:       

Offender institution number:         

Supervision period:         

Special Conditions: 

 Yes       

 No 

List Special Conditions: 

      

 

REASONS FOR TRANSFER 

MANDATORY  

   1. Resident of receiving state* within the meaning of the Compact.       

         

  Verified By:         

       Date:       

 2. Resident family AND Employment or Means of Support. 

         Family member name:                 

         Relationship:       

         Address:                                       

         Phone number:       

  Verified By:         

       Date:       

 3. Military member.    Verified By:         

       Date:       

    4. Live with family who are military members   Verified By:         

       Date:       

 5. Employment transfer of family member to another state.    Verified By:         

       Date:       

(Revised 2/4/08) 

 

Not CASE #, 

this is SID#, 

SPIN#,  or 

CSCD# 

Choose only one reason! 

All checked 

reasons must be 

verified by 

Sending State 

All checked 

reasons must be 

verified by 

Sending State 

 

 

 

This information was added to include what 
information needs to be included in sex offender 
transfer requests 
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OFFENDERS WHO ARE EL IGIBLE FOR REPORTING INSTRUCTIONS BEFORE THE RECEIVING 

STATE HAS INVESTIGATED AND ACCEPTED TRANSFER OF SUPERVISION.  

There are 5 categories of offenders who are eligible for reporting instructions before the RS has 
investigated and accepted transfer of supervision.  These are: 
 
1. Offenders who are military members and who have been deployed to another state (Rule 3.101-1 

(a)); 
2. Offenders who live with family members who are members of the military and have been deployed 

to another state and who will live with the military member in that state (Rule 3.101-1 (b)); 
3. Offenders who live with family members who have been transferred to another state by their full-

time employers and who will live with those family members in that other state (Rule 3.101-1 (c))5. 
4. Offenders who were living in the RS at the time of sentencing (Rule 3.103)* ; and 
5. Offenders who seek expedited RI because of emergency circumstances (Rule 3.106). 
 
Offenders in categories 2 through 5 (above) must meet the requirements of Rule 3.101: (a) have more 
than 90 days or an indefinite period of supervision remaining at the time the sending state transmits 
the transfer request6; (b) have a valid plan of supervision; (c) be in substantial compliance with the 
terms of supervision in the sending state; and (e)(2) be able to obtain employment in the receiving 
state or have a means of support. 
 
*You must submit a request for reporting instructions  for offenders returning to the RS at the 
time of sentencing within (7)  seven calendar days of sentencing   (Rule 3.103 (a)(1)). This is 
the only exception that allows the offender to travel on a 7-day travel permit before the 
reporting instructions are issued.  For all other exceptions , reporting instructions must be 
issued before the travel is allowed.   
 

EXCEPTION TO THE EXCEPTION ñThe rule  allowing an offender who was 
living in the receiving state at the time of sentencing to return before the issuance of 
reporting instructions on a 7 ð day travel permit does NOT  apply to registered sex 
offenders. Sex offenders are ineligible for this rule. The officer MAY NOT issue a 
SEX offender a  7 ð day travel permit before the Reporting Instructions have been 
issued by the receiving state7. 

 

When submitting a Request for Reporting Instructions, fax or email only the form to TX Interstate. 

                                                      
5 According to approved changes effective January 1, 2008, cases involving the transfer of a military member, military family member, and/or 
transfer of family member due to employment, the receiving state have no more than two (2) business days after receipt of Request for Reporting 
Instructions to issue reporting instructions. 

6 Amended Rule 3.101, Mandatory transfer of supervision, adopted October 2007, effective January 2008 

7 New rule 3.101-3,Transfer of supervision of sex offenders adopted October 2007, effective January 2008 
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The offender must sign the Offender Application for Interstate Compact Transfer form before being allowed to leave 

the state so that the Application may be submitted with the Request for Transfer within 15 days of the issuance of 

reporting instructions. 

The officer must complete and submit the Request for Reporting Instructions and complete the transfer packet, making sure 

the offender signs the required form.  

For emergency requests, the receiving state must agree that an emergency exists. Box number 6  of the request for reporting 

instructions must be checked. Explain IN DETAIL , why the offender needs to go to the receiving state before the investigation 

has been completed. You must complete and submit a ICAOS Departure Notice to the Texas Interstate Compact when he 

leaves. Issue a travel permit. Submit the Transfer Request packet  to the Texas Interstate Compact Office no later than the 7th 

calendar day after the reporting instructions have been issued by the receiving state. 

PLEASE NOTE: It is the responsibility of the sending stateõs supervising officer to notify the offender 
when the reporting instructions have been approved. The sending stateõs officer should inform the 
offender when and where to report in the receiving state according to the reporting instructions. 
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OFFICER  RESPO N SIB IL I T I ES  

 
 

OFFENDERS RESIDING I N THE RECEIVIN G STATE AT THE TIME OF SENTENCING  

 
1) You may grant a 7-day travel permit to the offender after you have verified that he or she was living in the 

receiving state at the time of sentencing. (Rule 3.103 (a)(1)  ( But see: Exception to the Exception for Sex 

offenders on page 12) 

2) The RS must issue reporting instructions no later than 2 business days after the request for reporting 

instructions was received in that stateôs compact office. 

3) You must have the offender sign the required offender application form before leaving Texas. 

4) You must send a departure notice to the TX Interstate Compact office when the offender leaves Texas (Rule 

4.105). 

5) You remain responsible for the offender until he arrives in the RS (Rule 3.103 (a)(5)).  The RS will send an 

arrival notice that the TX Interstate Compact Office will send to you notifying you of the offenderôs arrival. 

6) You must transmit a completed transfer request no later than 15 calendar days after the offender has been 

granted reporting instructions (Rule 3.103 (d). 

7) If the RS rejects the transfer of the offender or if you fail to send the complete transfer request within 15 

calendar days after reporting instructions are granted, you must direct the offender to return to Texas 

immediately.  You immediately become responsible for the offenderôs supervision when you receive notice 

of his rejection or if you fail to timely send a completed transfer request (Rule 3.103 (e)(1).  

8) If the offender does not return to Texas, you must issue an NCIC warrant no later than 10 calendar days 

after his failure to return (Rule 3.103 )(e)(2)). 

 
 

OFFENDERS WHO ARE MI LITARY MEMBERS DEPLO YED TO ANOTHER STATE  

   1.You must complete ñRequest for Reporting Instructionsò form and transmit to TX Interstate Compact 

Office. 

2.You must have the offender sign the required offender application form before he leaves Texas (see above). 

3.You must send a departure notice to the RS when the offender leaves Texas (Rule 4.105). 

4.You must complete the ñTransfer Requestò form and attach all required documents. 

5.You must transmit the completed ñTransfer Requestò form and attachments to the Texas Interstate Compact 

Office. 
 

OFFENDERS WHO LIVE W ITH FAMILY MEMBER WH O HAS JOB TRANSFER TO ANOTHER 

STATE  

1. You must ensure that the offender meets the requirements of Rule 3.101 (a), (b), (c) and (e)(2) 
(see  mandatory eligibility requirements above) and that the offender will live with the transferred 
family member in the RS. 

2. You must complete the ñRequest for Reporting Instructionsò form and transmit to the TX Interstate 
Compact Office. 
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3. You must have the offender sign the required Offender Application for Interstate Transfer form 
before he leaves Texas (see above). 

4. You must send a departure notice to the Texas Interstate Compact Office when the offender 
leaves Texas (Rule 4.105). 

5. You must complete the ñTransfer Requestò form and attach all required documents. 
6. You must transmit the completed ñTransfer Requestò form and attachments to the Texas Interstate 

Compact Office. 
 

OFFENDERS SEEKING EX PEDITED REPORTING IN STRUCTIONS BECAUSE OF EMERGENCY 

CIRCU MSTANCES (RULE 3.106)  

1. You may not use this method of obtaining reporting instructions unless there really is an 
emergency or a critical situation that requires the offender to go to the RS right away.  You should 
ask yourself, ñWould I allow this offender to come to Texas if this case were presented to me?ò  If 
your answer is no, the other stateôs response will probably be ñno,ò also.  The RS must agree that 
an emergency exists in order for expedited reporting instructions to be issued. 

2. You must complete the ñRequest for Reporting Instructionsò form, checking box number 6, 
ñExpedited,ò and explaining IN DETAIL why it is important that the offender go to the RS before 
investigation has been completed. 

3. You may not allow the offender to go to the RS unless the RS issues reporting instructions. 
4. You must have the offender sign the required Offender Application for Interstate Transfer before 

he leaves Texas (see above). 
5. You must transmit a departure notice to the Texas Interstate Compact Office when the offender 

leaves Texas (Rule 4.105).  
6. You must submit a completed ñTransfer Requestò form to the Texas Interstate Compact Office no 

later than the 7th calendar day after reporting instructions have been issued by the RS. 
 
 

 

OFFENDER REQUESTS TO  RETURN TO THE SENDIN G STATE. 

In addition to the five (5) categories of offenders who are eligible for the issuance of reporting instructions, which include: 

§ Members of the military who have been deployed to another state; 

§ Offenders residing with military member who has been deployed to another state (Offender must member the criteria) 

§ Offenders residing with family member who is transferred to another state by his or her employer (Offender must meet 

criteria.) 

§ Offender residing in the sending state at the time of sentencing  

§ Bona fide & verifiable emergencies 

Another category of offender who may be issued reporting instructions is:  An Offender who wants to return to the 

sending state.  

If an offender wants to return to the sending state, prepare and submit a Request for Reporting Instructions, checking box 

number ò2ó of the Request for Reporting Instructions form. Once you receive approved Reporting Instructions from the Texas 
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Interstate Compact Office, submit a Case Closure Notice and a Notice of Departure. Do not let the offender return to the 

sending state without requesting and receiving reporting instructions. Once the offender reports back to the sending state, the 

sending state office prepares and submits a Notice of Arrival and a Case Closure Notice. If the offender fails to report within a 

reasonable amount of time (usually 10 days), the officer should try to locate the offender.  

A sending state must issue reporting instructions and accept the case for supervision on offenders who want to return to the 

sending state jurisdiction. If an offender you transferred wants to return to Texas, you must accept supervision as the sending 

jurisdiction. 
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REQUEST FOR  
REPORTING  

INSTRUCTIONS  
 

To: (Sending or Receiving State) 
       

Date:  
      
 

Type of supervision:             

  Parole       

  Probation      

  Other:       

Is this case:   

  Victim sensitive  
Is this offender required to 
register as a sex offender in: 

  Sending State 

  Receiving State 

From: (Sending or Receiving State) 
       
 

Phone #: 
      

Fax #: 
      

OFFENDER INFORMATION  

Offenderõs full name (last, first, MI):  
       

Offender numbers   
Sending state#:             
Receiving state#:        

AKA:          

SS #: (if available)   
      

FBI#: (if available) 
       

Sex:   
      

Race:  
       

DOB:   
      

 

REASON FOR REQUESTING REPORTING INSTRUCTIONS  

 1. Probationer living in receiving state at time of 
             sentencing. 

*sex offenders must remain in sending state until reporting 
instructions are issued 

 4. Live with family who are military members. 

 2. Transferred offender returning to sending 
             state. 
 

 5. Employment transfer of family member to 
             another state.  

 3. Military member.  6. Expedited, explain: 
                   

 

Justification for Expedited: 
      
 

RESIDENCE (Must be Verified) 

Offender will reside with: 
      

Relationship: 
      

Telephone #: 
      

Street address:  City:  State:   Zip:   

(Revised 2/4/08) 
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Verified by:  
                            

Date:  
      

EMPLOYMENT (Must be Verified)  

Offenderõs employment: 
      

Employerõs street address: 
      

City: 
      

State: 
      

Zip: 
      

Telephone #: 
      

Offenderõs employment supervisor: 
      

Offenderõs job title: 
      

Verified by:  
                            

Date:  
      

OFFENSE INFORMATION  

 Felony 

 Misdemeanor 

 Deferred 

Instant offense(s):  
      

Description(s) (if a sex offense, include age of 
victim(s)): 
      
 

Length of sentence:  
      

Supervision start date(s): 
      
 

Supervision expiration date(s): 
      
 

Special Conditions:  
   Yes 
   No                

 
 

List Conditions:   
      

HISTORICAL INFORMATION  

History of assault:    Yes   

                                  No 

History of sex offense:   Yes 

                                        No 

Please explain all òYesó checks: 
      

Supervising Officer/Location: 
       

Date: 
        

Compact Administrator/Designee: 
       

Date: 
       

RESULTS 

Reporting instructions are: 

  APPROVED 

  DENIED  

Reason for denial: 
      

Date to report: 
      

Offender to report:   

  by phone     

  in person 

  within        hours of  arrival 

  immediately upon arrival 

Report to address: 
        

City: 
      

State: 
      

Zip: 
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Report to:         Officer of the Day       

       Other:        

Phone #: 
      

Comments/Special Instructions: 
      

 

Receiving Compact Administrator/Designee: 
      

Date: 
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111-22-3333 

Use only one reason 

Use TX SID # 

Dpe. John E 

Supervising officerõs 
name. 


